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THIS SECTION IS TO BE COMPLETED BY THE APPLICANT 
This form should be completed by someone familiar with your ability to complete college-level work, other than a family member. 
 
 
 
Name of applicant  
    Last    First   Middle 

DC Program  

 
Check one:     □ I waive my right to access this letter of recommendation under the Family Education Rights and Privacy Act of 1975 

  □    I retain my right to access this letter of recommendation under the Family Education Rights and Privacy Act of 1974. 
 
 

 
Signature of applicant   Date  
 
 
THIS SECTION IS TO BE COMPLETED BY THE EVALUATOR 
This person has applied for admission to the Degree Completion at Fresno Pacific University.  We would appreciate your help in evaluating this applicant’s potential as a Fresno 

Pacific University student.  This is an important part of our admission procedure, and we will consider your input carefully and confidentially. 

 
Name  Title  

Organization  Phone  

Address  
   Street     City           State                 Zip  
  
1. How long have you known the applicant?  

In what capacity?  

2. Please compare the applicant to other professionals in his/her field using the scale below: 

 Exceptional Superior Above average Average No basis for judgment 
Intellectual ability      
Communication skills      
Interest and enthusiasm      
Contribution potential in field      
Emotional maturity      

       
3. Describe the applicant’s leadership potential and/or ability:  

        
4. Describe the applicant’s strong points, including special abilities:  

        
5. Describe any area(s) that are challenges for the applicant:  

        
6. Rate the applicant’s overall ability to complete a bachelor’s degree completion program:        1     2     3     4     5 

    low                                    high 
 

□ I recommend the applicant for admission to Fresno Pacific University.   
□ I recommend the applicant to Fresno Pacific University with this reservation:  
□ I do not recommend the applicant for admission to Fresno Pacific University. 
 
 
 
Signature                                        Date  

RECOMMENDATION FORM 
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Purpose A faculty member evaluates your admission essay to determine whether you 

currently have the writing skills to meet the course requirements of the 
degree program to which you would like to apply. 

 
Requirements The Admissions Essay must be 500 words (two double-spaced, typed 

pages), excluding the heading and the title.  The heading should be flush 
with the right margin and include your name and the date you composed the 
essay.  The title should be double-spaced below the heading and centered 
on the page.  You should use one inch margins at the top and the bottom 
and on both sides of the text. 

 
Topic Describe your educational goals, and explain why you have chosen Fresno 

Pacific University as a means of attaining your goals. 
 
Grading Criteria To achieve a passing score on your Admissions Essay, you must 

demonstrate competency in each of the following writing components: 
 
 

Idea/Support: Your essay must respond directly to the topic and 
develop your ideas through concrete/specific detail and 
clear explanations 

 
Grammar: Your essay must be free from grammatical errors, such 

as fragment and run-on sentences, errors in verb tense, 
and improper subordination, that obscure your meaning.  
The essay does not have to be grammatically perfect; 
however, overall, your sentences should communicate 
accurately and clearly. 

 
Organization: Your essay must have an introduction, body, and 

conclusion in which your ideas are presented in a logical 
order to achieve unity and coherence. 

 
Word Choice: Your words should be clear, concise, and correct. 

 
Punctuation: Your essay must be free from punctuation errors that 

obscure your meaning. 
 

Mechanics: Your essay should have few errors in spelling and 
capitalization 

 
Form: Your essay must be formatted correctly as described in 

the requirements listed above. 
 
Scoring: For admission to a DC (Degree Completion) program, you must achieve a 

score of 75 out of 100 on the DC Admission Essay Evaluation form. 

ADMISSIONS ESSAY REQUIREMENTS AND GRADING CRITERIA




